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1 ELECTION OF CHAIRMAN
Under the Local Government Act 1972 s15 (1), the first business of the Annual Parish Council meeting must be to appoint a Chairman. Nominations may be proposed at the meeting.

Members are required to elect a Chairman for the next 12 months. The appointed Chairman is required to sign a Declaration of Acceptance of Office.
2 ELECTION OF VICE–CHAIRMAN

Members are requested to elect a Vice-Chairman for the next 12 months.
3 APOLOGIES

Members are reminded that apologies should be given in advance of the meeting and will be noted in the Minutes. If a Councillor is absent for 6 consecutive months, an apology must be approved by the Council, prior to the 6 months elapsing or the Councillor will be disqualified. Members are requested to note any given apologies for the May meeting. 
4 APPROVAL OF THE MINUTES of the Parish Council Meeting held on 28th April 2025. 
The Chairman is required to sign the Minutes as a true record. 
5 TO ACCEPT DECLARATIONS OF INTERESTS AND TO CONSIDER ANY WRITTEN REQUESTS FOR DISPENSATIONS 
Members are reminded of their responsibility to declare any interests in respect of matters contained in the agenda. A Councillor with a disclosable pecuniary interest or any other interest, as set out in the Council’s Code of Conduct, is subject to statutory restrictions on the right to participate and vote on that matter – see Standing Order 2020 (13)  

Any alterations to declarations of interest made throughout the municipal year, must be submitted to the Clerk, to be forwarded to the Monitoring Officer within 28 days of the change occurring.

6 ADMINISTRATION

Members are requested to confirm the following administrative / financial procedures 
a) The Council will meet in the Parish Rooms behind St Annes Church on the 3rd Monday of the month at 7.00pm – see Standing Order 3a
The clerk can’t attend on the normal date in July due to a holiday – one week later would be convenient.

b) Renewal of the following delegated powers to the Clerk in accordance with S101 of the Local Government Act 1972 and Standing Order 15

· Comment on routine planning applications 

· Make routine decisions 
· deal with emergencies  

· spend small sums of money - not to exceed £500 (Aligns with Clause 5.15 of the adopted finance regulations)
· grant a dispensation to Members where the number of Members prohibited from participating, would impede the transaction of the business
c) The Local Government (Electronic Communications) Order 2015 enables a Member to receive the Council summons by email but the Agenda Notice must still be displayed on the Notice Boards. When emailing residents and external agencies, it is good practice for Councillors to use an identifiable Parish Council email address rather than a personal one. Email addresses can be created and hosted through the Parish Council website provider e.g. David.Mills@woodplumptonparishcouncil.org.uk 
The website host charges for this service but there are many benefits including compliance with the Freedom of Information Act and closure of an email address if the Councillor leaves the authority. No matter which email address is used, Members are reminded that when sending correspondence on behalf of the authority, the authority’s formal email address must be included in to ensure completeness of the authority’s records.

Members are requested to a) confirm that they wish to receive papers electronically; b) state a preference with regards to the email address used and c) confirm whether they wish the email address to be published.

7 GENERAL DATA PROTECTION REGULATIONS  
The Parish Council must comply with General Data Protection Regulations. Since the regulations came in to force in May 2018 many of the procedures are embedded in Council business. Members are requested to note that the Clerk maintains and updates a Data Audit Sheet which lists all the data held by the Parish Council, where it comes from and who it is shared with.

a) Members are required to consider and review the Council’s Privacy Policy Statement which can be viewed on the Parish Council website. 

Members are requested to verbally confirm that they understand that before sharing any personal data – which includes residents’ email addresses - Members must obtain confirmation by email. Alternatively, the resident may complete a Written Consent form which is available from the Clerk. 

b) Members are reminded that the Clerk’s home computer is passcode protected and all hand-held devices, which are synchronised with the email & phone contact lists, are screen or password protected. Members are requested to verbally confirm that their electronic devices also comply with the technical requirements. 

c) Members are reminded that the Clerk maintains a Data Retention and Disposal Policy and regularly ensures that emails and paper records are deleted to ensure compliance. 
Members are requested to verbally confirm that they understand the need to delete individual correspondence and personal contact details once a matter is completed.  
8 APPOINTMENT OF COMMITTEES / REPRESENTATIVES

Parish Council Committees are subject to the same rules as Ordinary Council meetings and the meeting must be advertised, open to the public and Minutes must be taken. Committees can be formed at any time in the municipal year and are different from working groups which have no decision-making powers. Currently no committees are formed. 

Members are requested to consider whether there is a need to form a Committee and if so, agree and appoint the number of Members and Terms of Reference.  
Members are reminded that individual Councillors may attend external partnerships, agencies and community meetings but when doing so, they must not make decisions, or commit to, support or object to a project on behalf of the Council. 

If a Councillor expresses a personal opinion on a matter before it has been considered by the Parish Council, best practice would be to declare that interest at the next available Council meeting. 

Members are requested to confirm the appointed representatives 
· Preston Area Committee - 3 Members 

· Daniel Houghton Charity – 1 Member 

9 MEMBER ALLOWANCE SCHEME

Members are permitted to claim a Travel and Subsistence Allowance, if attending official Parish Council events, using the same rates as adopted by the City Council. Members may also request hard copies of documents from the Clerk or submit an Agenda item for the reimbursement of paper or ink. Members are requested to confirm whether they wish to adopt an Allowance Scheme for 2025/26. 
10 ADOPTION OF STANDING ORDERS

Standing Orders are the ‘rules’ explaining how a Parish Council should be run. The National Association of Local Councils produces a ‘model version’ which was adapted to suit the Parish Council’s and Approved in May 2023. Standing Orders may be reviewed at any time, but is good practice to consider and review them following the election of a new Council.

Members are required to consider if the attached Standing Orders need any amendments. 

That concludes the governance procedures for the new municipal year.

11 PUBLIC PARTICIPATION 
Members of the public wishing to raise matters in accordance with Standing Order 2020 (3g & h), should raise them here. The length of the adjournment will be at the Chairman’s discretion. Matters requiring a Council decision must be included as a specific Agenda item.
An invitation to attend has been sent to the Police, County and City Councillors.
Following any other items raised by the public, the meeting will be reconvened and any decision taken by the Council will be documented under the agenda item.

12 CATFORTH TRAFFIC CALMING

LCC highways have confirmed that they will provide expert support to the Working Group.  A first meeting with Highways is scheduled for the afternoon of 19th May.  Councillors will provide feedback on the outcome of the meeting.

13 WARDING CONSULTATION

The Chairman and Clerk met with Preston City Council Electoral Services on 13 May 2025.

Electoral Services are commencing the process of assessing the governance arrangements in the Woodplumpton Parish.  They have commenced this work at the request of the Parish Council, rather than requiring us to submit a formal petition.  The first start of the process is to review the boundaries and determine whether the review should be limited to Woodplumpton Parish or whether other areas should also be included.
14 ORCHARD PLAY AREA

Councillor Bamber to provide an update on the design work that has been undertaken.
15 HAYFIELD PARK PLAY AREA

Update from the working group on the project.

16 2024/25 INTERNAL AUDIT REPORT 
The Internal Audit report has been received and is attached with no matters arising. 
Members are required to approve the report and pay the requested fee of £150.00
17 2024/25 END OF YEAR REPORT AND ANNUAL RETURN 

The Clerk will present the end of year financial report which includes the Annual Governance and Accountability Return. (AGAR). 
Members are required to 

(a) note MIN 24/25 120 approving the Internal Audit Checklist  

(b) consider and approve Section 1 (Annual Governance Statement) by Resolution in advance of approving the Accounting Statements. 

(c) consider and approve Section 2 (Accounting Statements) by Resolution 

(d) ensure both sections are signed and dated by the person presiding at the meeting at which that approval is given.

18 2024/25 FINANCIAL STATEMENT 1st April – 30th April 2025
Members are requested to NOTE the April CIL receipt of £43,464.91  The 2025/26 precept of  £55,275 and the VAT reclaim of £7,362.36 have been paid in May. The Chairman is required to verify that the financial accounts and bank statements have been reconciled.
The End of April Balances were:

Current Account    £74,598.52
CCLA Account      £375,000.00

19 TRANSFER TO CCLA
With the precept funds arriving in May 2025, the balance in the Unity Trust Account rises to around £135,000, well over the level of banking protections.

Our run rate in 2024/5 including some considerable CIL spends was £9,000 per month.  Therefore with CIL interest £45,000 is needed to cover spending until the next tranche of CIL income arrives in October.

It is therefore proposed to transfer £75,000 to the CCLA account leaving a balance of £60,000 in Unity Trust to provide some contingency.

Councillors are invited to approve a transfer of £75,000 to the CCLA account.

20 ACCOUNTS FOR PAYMENT AND RECEIPTS 19 May 2025
Members are requested to note and approve the following accounts already paid after the March meeting in accordance with Standing Order 15 (b) xii  
	DETAILS
	PAYEE
	AMOUNT
	REF

	May payments Prior to Meeting
	
	

	Unity Trust Service Charge April
	Unity Trust
	£8.40
	Ref 15

	Community Garden April
	Lengthsman 
	£300.00
	Ref 16

	Bird Feed Garden
	Lengthsman
	£21.99
	Ref 17

	Lengthsman Weeks 3-6
	Lengthsman
	£1,520.00
	Ref 18

	Lengthsman Materials
	Lengthsman
	£3.98
	Ref 19

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


21 ACCOUNTS FOR PAYMENT AND RECEIPTS

Members are requested to approve the following accounts for payment 
	Pension contributions clerk May 2025
	£64.86
	DD
	

	Clerk Salary May 2025
	£814.07
	BACs
	

	HMRC PAYE 
	£595.49
	BACs
	

	Employer National Insurance
	£154.44
	BACs
	

	Parish Rooms Rental 19 May
	£50.00
	BACs
	

	Sponsorship of Woodplumpton Fete
	£2000.00
	BACs
	In Budget

	Audit Fee (Sue Edwards)
	£150.00
	BACs
	

	Clerk Expenses Jan – May 2025
	£179.35
	BACs
	

	
	
	
	

	
	
	
	

	
	
	
	


22 UPDATE ON EFFORTS TO SUPPORT THE AREA OF EAVES

Councillor Entwistle and the Clerk met with residents in Eaves to discuss improvements that could be made in the hamlet.  Councillor Entwistle and the Clerk will provide feedback on the outcome of that meeting.

23 PLANNING APPLICATIONS BEFORE COUNCIL 
Members are requested to consider and approve the attached delegated comments for February. Applications can be viewed at www.preston.gov.uk
24 SPEEDING ON THE EAST WEST LINK ROAD

The Clerk to provide an update.

25 ATTENDANCE AT THE LALC ANNUAL CONFERENCE
LALCs 2025 Conference is programmed for 7 June 2025 at The Delta Marriot Hotel, Preston £50 per place for members.

Councillors should indicate whether they wish to attend, so that places can be booked.
26 BINS AROUND THE PARISH
2 Additional bins have been requested on the East West Link Road.  The Council is invited to approve the purchase of 10 additional bins at a cost of ~£6,000.  This provides an advance approval so that if a location is identified the Clerk/Chairman can act immediately without the need for a further approval from the Council.
27 CAMPAIGN TO PROTECT RURAL ENGLAND

The council is invited to continue it’s membership of the CPRE at a cost of £36.00 for the year.

28 UPDATE ON ISSUES FOR INFORMATION
29 DATE OF NEXT MEETING
Members are requested to note that the next meeting is scheduled to take place on Monday 17th June 2024 at 7.00 in the Parish Rooms. 
END
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